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Help us to change the world on our doorstep as our next Treasurer 
 

We have an exceptional opportunity for a skilled and experienced person to join our 

Board as our next treasurer. The person we appoint will help shape and steer the work 

of one of the region’s largest and most successful charities, and the biggest community 

foundation in the UK. 

 

About the Community Foundation 
 

We provide the expertise that allows generous people and organisations to make a difference 

to lives in Tyne & Wear and Northumberland, and across North East England. We have 

unrivalled knowledge of and contact with community groups, causes and issues in our area. 

Established in 1988, we are a registered charity and limited company governed by a board of 

trustees made up of leaders from the business, philanthropy, public and charity sectors. We 

are the largest in a network of 46 community foundations in the UK, and part of a movement 

of 1,800 organisations worldwide. Our executive team of 22 staff lead and manage our 

operations from our office in Gosforth, Newcastle upon Tyne. Our endowment is valued at 

nearly £80m. In 2016-17 our income was £10.9m (including £2.6m of new endowment gifts) 

and our expenditure was £7.7m, of which £6.8m was grants. In a recent independent national 

quality assessment, we gained the maximum possible score and were awarded exemplar 

status in all 11 areas assessed, including governance and finance. 

 

Overview of the role 
 

The treasurer is an appointed officer of the Board of trustees. Alastair Conn has been our 

treasurer since 2015. He is a chartered accountant who co-founded NVM Private Equity, where 

he is now Finance Director. Alastair will retire in autumn 2018 having served the maximum 

permitted term as a trustee, so we are seeking to co-opt someone to join the Board early in 

2018 with a view to succeeding Alastair.  
 

Trustees are individually and collectively responsible for ensuring we fulfil our charitable 

purposes for public benefit, deliver our strategy and that we are solvent, well run and meeting 

our legal and regulatory requirements. The Board comprises 8 elected/nominated members 

and up to 5 co-optees. It normally meets four times a year, with an additional strategy day for 

reflection and planning. Trustees are not remunerated but reasonable expenses are covered. 
 

The main role of the Treasurer is to chair our Investment Committee and provide expertise to 

fellow trustees around the finance and endowment assets of the Foundation. Day-to-day 

finance and investment management is the responsibility of the Chief Finance and Operating 

Officer and her team, liaising with our auditors, Tait Walker, and our investment managers 

(Rathbone, Investec, Brewin Dolphin and CCLA).  
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The person we are looking for 
 

The following skills, knowledge and experience will be essential: 
 

 An accountancy qualification 

 Understanding of investments and their professional management 

 Senior experience working in a financial environment e.g. accountancy, wealth 

management, investments, pensions etc. 

 Experience of chairing committees effectively 

 Good, independent judgement and ability to constructively challenge professional advisors. 

 Ability to work in a non-executive capacity supporting senior executive staff 

 Commitment to the aims and values of the Community Foundation 

 

In addition, the following are desirable: 
 

 Previous trustee experience. 

 Understanding of financial regulations relating to charities 

 Engagement in giving and philanthropy in a personal or professional capacity 

 Strong networks in Tyne & Wear and Northumberland 

 

Expressions of interest 
 

In the first instance, we are inviting expressions of interest by email to Dawn Porter, Executive 

Support Officer dp@communityfoundation.org.uk or by letter to her at Community 

Foundation, Philanthropy House, Woodbine Road, Newcastle upon Tyne NE3 1DD.  

 

You should briefly explain why you are interested in the role, and how your skills, knowledge 

and experience meet our requirements. It would be helpful to include an outline of your 

current paid and voluntary interests, and any significant previous roles. 

 

Please send your expression of interest by 12noon on Monday 4 December. Shortlisted 

candidates will then be invited to meet with trustees in January 2018, after which an 

appointment will be made.  

 

Further information 
 

The attached role description sets out the responsibilities of the Treasurer in more detail. More 

information about the Foundation is on our website www.communityfoundation.org.uk. You 

can find more information about our Board, finances and key policies, including on 

investments, via these links: 

 

www.communityfoundation.org.uk/about-us/people/ 

www.communityfoundation.org.uk/about-us/resources/ 

 

If you have any questions about the role at this stage, in the first instance please email Fiona 

Cruickshank OBE, Chair fc@communityfoundation.org.uk or Sonia Waugh FCCA, Chief Finance 

and Operating Officer sw@communityfoundation.org.uk 

mailto:dp@communityfoundation.org.uk
http://www.communityfoundation.org.uk/
http://www.communityfoundation.org.uk/about-us/people/
http://www.communityfoundation.org.uk/about-us/resources/
mailto:fc@communityfoundation.org.uk
mailto:sw@communityfoundation.org.uk
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TREASURER’S ROLE AND RESPONSIBILITIES 

 

Role: The Treasurer is an officer appointed by the Board of trustees to exercise certain 

delegated responsibilities and to provide advice in relation to the Foundation’s finances and 

investments. The Treasurer works closely with the Chair and Deputy Chair(s) and provides 

support to the Chief Finance and Operating Officer. The role of Treasurer is not remunerated 

but reasonable expenses are covered. 

 

Time commitment: Four main Board meetings and a strategy day a year plus sub-

committees, advisory and task groups as agreed. The Treasurer is also expected to have 

regular contact with senior executive team members, and be available to represent the 

Foundation at events. 

 

Main duties (in addition to those of a trustee) 

 

Governance 

 Present the audited financial statements to the Board annually for approval. 

 Chair the Investment Committee and liaise with the investment managers. 

 Play a lead role in the development, implementation and review of the Foundation’s 

financial, investment and reserves policies. 

 Ensure the Board receives appropriate information about the Foundation’s finances to 

ensure it is operating efficiently and effectively and in line with its legal and regulatory 

requirements.  

 Review internal financial controls as appropriate to ensure they are effective. 

 Maintain familiarity with legal and regulatory developments affecting charity finance and 

investment. 

 Attend the Scrutiny, Audit and Risk Committee and liaise with the Foundation’s auditors. 

 Present the Foundation’s financial statements at its Annual General Meeting, drawing 

attention to important points in a coherent and understandable way. 

 

Staff 

 Support and liaise with the Chief Finance and Operating Officer on finance and investment 

matters including the production of management accounts and annual budgets. 

 Develop and maintain good relations with the Chief Executive and other senior executive 

team members and be available to support them. 

 Assist the Chair as required in dealing with personnel, grievance and disciplinary matters 

and the investigation of complaints. 

 

Community philanthropy 

 Represent the Foundation at meetings and events and acts as a spokesperson when 

appropriate. 

 

The list of responsibilities is not exhaustive. The Treasurer may be asked by the Board to perform 

additional duties reasonably commensurate with the role. 

 

 


